
SPECIAL INSPECTION PROCEDURE 

IBC CHAPTER 17 

When Required 
All projects that require a SC licensed Architect or Engineer per SC Architectural and Engineering registration law. 

Overview 
The program consists of five forms, which must be filled out by the SC Design Professional in Responsible Charge and submitted to 
the building department. The Statement of the Design Professional in Responsible Charge, Earthquake Design Data Form, 
Checklist of Required Special Inspection Reports, & The Statement of Special Inspections must be submitted at the time of 
application for Plan Review. The Final Report of Special Inspections is to be placed at the jobsite with all the field reports upon 
completion of the project, and made available to the Building Inspector during or prior to the Final Building Inspection. The 
Owners Acknowledgement of Special Inspections must also be submitted at the time of application for plan review. The 
Contractor's Statement of Responsibility for Seismic-Force-Resisting Systems must be submitted prior to permitting. 

Statement of Design Professional in Responsible Charge 
This form provides the general information about the project and identifies the SC Design Professional in Responsible Charge as 
required in IBC Section 106.3 .4.1. This form is submitted as a condition for permit issuance and as a commitment to Special 
Inspections. 

Earthquake Design Data Form 
This form is to be completed by the Structural Engineer and must be consistent with the Structural Analysis on the construction 
documents. 

Checklist of Required Inspection Reports, 
The Statement of Special Inspections 
These forms are to be filled out by the SC Design Professional in Responsible Charge by checking the boxes of the required 
inspections specific to the project. The names of the individuals or firms providing these inspections will be entered at this time. The 
qualifications for the inspector will be specific to the inspection performed. The minimum qualifications will be as listed by the 

South Carolina Building Code Council Special Inspection Policy document, or as approved by the Building Official. The forms will 

be reviewed by the Greenville County Plan Review Department for completeness. The Statement of Special Inspections is required 
for all projects. 

Field Reports 
These reports are the results of the required inspections and must be performed by the individuals/firms designated by the SC 
Design Professional in Responsible Charge. 

All field reports generated from the inspections must be kept on the jobsite in a binder with the County of Greenville approved 
drawings and contain the following information: (A generic example form is included in this package). 

• The project name and Permit Number.
• The project address.
• The name address and phone number of the individual/finn performing the inspection and generating the report.
• The IBC Section or Table number of the inspection. The criteria for each inspection must be performed as outlined in the

appropriate code section or table and as specified in The Checklist of Special Inspections. Some inspections are periodic,
some are continuous, and others are performed only once. When tables are referenced all applicable criteria in the table
must be addressed.

Final Report of Special Inspections 
The SC Design Professional in Responsible Charge shall collect final inspection reports from all inspections requiring more than 
one inspection then fill out the Final Report of Inspections. This report is certifying that all required inspections have been per­
fonned and all corrections have been made. The report is then put with the field reports in the binder on the jobsite prior to 
requesting a Final Building Inspection. An updated Checklist of Required Special Inspection Reports & The Statement of Special 
Inspections including all names and addresses of firms that performed the inspections must also to be provided. 

Contractor's Statement of Responsibility for Seismic-Force-Resisting Systems 
This form is to be filled out by the contractor. 

Owners Acknowledgement of Special Inspections 
This form is to be filled out by the owner of the project. 
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